Updated 9/2025

CITY OF MISHAWAKA

PLANNING/COMMUNITY DEVELOPMENT

DESIGN REVIEW SIGN WAIVER REQUEST # -

DATE ADDRESS
FILED: OF SITE:

ZONING:

LEGAL
DESCRIPTION:

PROPERTY BUSINESS
OWNER(S): OWNER(S):
PROPERTY

OWNER SIGNATURE

ADDRESS: ADDRESS:

PHONE #: PHONE #:

v/ THOSE SECTION(S) THAT APPLY BELOW

SECTION 105-169 EXTERIOR SIGNAGE MATERIALS
SECTION 105-170 EXTERIOR SIGNAGE COLORS
SECTION 105-171 SIGNAGE FORM

SECTION 105-172 WINDOW SIGNAGE

SECTION 105-173 PROJECTING SIGNAGE CLEARANCE
SECTION 105-174 SIGNAGE SIZE LIMITATIONS
SECTION 105-175 SIGNAGE QUANTITY

SECTION 105-176 SIGNAGE CLUTTER

SECTION 105-177 SIGNAGE LIGHTING

SECTION 105-178 SIGNAGE STYLE CONSIDERATIONS
SECTION 105-179 MENU BOARDS

SECTION 105-180 TEMPORARY WALL MOUNTED BANNERS

REASON(S) FOR
THE WAIVER:

CONTACT PERSON:

ADDRESS:

PHONE: CELL:

EMAIL:

PLANNING DEPARTMENT - 100 LINCOLNWAY WEST - MISHAWAKA IN - 574/258-1625 - FAX 574/968-6999




Filing Procedure for Design Review Sign Waiver

Waivers are to be filed with the Department of City Planning, City Hall, 100 Lincolnway West,
Mishawaka, Indiana. Appeals must be field at least twenty (20) days prior to the date of the public
hearing on 82" by 11” paper in Triplicate, with all required signatures in permanent ink. You or
your authorized representative must be present at the public hearing and/or

hearings.

NOTICE: Incomplete submittals will not be accepted.

The following items must be filed:

1.

The above application submitted with these instructions and include such data and/or
information necessary for a clear understanding and intelligent action by the Plan
Commission.

If the appeal is filed by any person other than the legal owner or the owner’s attorney,
written authorization of the owner must be filed with the application.

A list of all property owners of record within 300 feet of the subject property, provided
by Planning Staff.

Business size stamped envelopes addressed to each property owner within the 300
foot radius. NOTE: Do not put a return address on the envelopes; planning will
stamp on their return address. If a stamp meter is used, do not date.

Please include any other pertinent data that will assist the Commission in making their
decision. This may include, but is not limited to: a plot plan, location of improvements,
exterior elevations with material and color percentages, material & color examples.

For Sign Design Review, specifications of proposed sign will be required. This may
include, but is not limited to: dimensions of sign, number and size of letters, colors,
location on the site, number of signs on the site and their locations, composition and
illumination.

A filing free is not required for a Design Review Waiver hearing.

Please understand that you or your representative MUST be present at the public hearing. You are
welcome to call the Department of City Planning if you have any questions.

Secretary to the Board is:

Donna Burkart
(574) 258-1625  Fax (574)968-6999




	DESIGN REVIEW SIGN WAIVER REQUEST #     -
	zoning:
	legal
	description:
	property              business
	owner(s):                 owner(s):
	property
	owner signature
	address:                    address:
	phone #:                                    phone #:
	SECTION 105-180 TEMPORARY WALL MOUNTED BANNERS  ______
	reason(s) for
	address:
	phone:            cell:
	email:

